CRFC Youth/Mini Committee ‘Job Descriptions’ 

Youth/Mini Chairmen: 

• Chairs Section Committee & represents section at CRFC main club committee

• Co-ordinates activities of other Sub Committees (Tour/festival). 

• Attends Surrey RFU meetings. 
• Agrees budget with CRFC & manages budgets

• Acts as liaison with the Surrey RFU & Elmbridge cluster clubs & local schools. 

Youth/Mini Secretaries: 
• Produces Agendas, takes minutes and publishes minutes of meetings. 

• Arranges meeting venues. 

• Deals with correspondence with other Clubs or Constituent Body. 

• Member of Section Committee 

• Produces Club Handbook/Amendments for Registration Day. 

Youth/Mini Child Protection Officers: 
• Responsible for Child Protection Matters 

• Deals with Criminal Records Bureau checks for Coaches/First Aiders. 

• Attends RFU Child Protection Seminars. 

• Member of section committee.
Coaching Co-ordinator: 
• Deals with requests for Coaching and Referees Courses. 

• Provides advice and guidance to Coaches/Referees as required. 

• Deals with internal coaching issues. 

• Responsible for two-way communication between Coaches and 

Committee. 

• Creates & maintains coaching website & database of all qualified coaches

• Co-ordinates with the Elmbridge Cluster RFU community rugby coach

• Attends update seminars on coaching/refereeing. 

• Member of section committee

Youth/Mini Fixtures Secretaries:
• Arrange Fixture List for each season. 

• Arranges additional fixtures as agreed with individual age groups. 

• Request Referees through Referee Liaison secretary. 

• Responsible for informing Coaches/Referees and Opposition of 

cancelled matches/training. (Again in practical terms this can be shared) 

• Member of section committee

Youth/Mini Age Group Managers:
• Responsible for two-way communication between agegroup parents and the Committee by updating their agegroup webpages, email etc
• Ensuring all players is registered every season with CRFC & Surrey RFU. 

• Manage waiting lists
• Supply match reports for press secretary

• Weekly attendance
• Logistics inc shirts, agegroup socials, contact details

• Member of section committee

Membership Secretary: 
• Maintains accurate database of all registered players. 

• Liaison with Surrey RFU regarding newly registered players. 

• Makes up replacement RFU Cards as required for existing members. 

• Member of section committee

Social Secretary - Mini Section

• Provides focal point for requests for social events from Mini Section

• Provides advice and guidance as required

• Liaises with clubhouse General Manager and club Social Secretary

• Creates & maintains Mini Section social diary

• Member of section committee

Press and Media Secretary: 
• Provides approved media releases on behalf of CRFC. 

• Edits match reports supplied by coaches for inclusion in local press. 

Youth/Mini Head Coaches:
• Lead the age group coaching team to ensure the coaching & fitness sessions develop the players

• Manage all assistant coaches at their age group ensuring all are RFU qualified & RFU CRB checked
• Maintain standards of conduct & safety

• Select match teams for fixtures ensuring all players & parents fully informed

• Contribute to the development of playing & coaching by encouraging others to take up coaching, refereeing or other roles
Youth/Mini Assistant Coaches:
• Assist the head coach with preparation of coaching & fitness sessions to develop the players
• Assist the head coach with the delivery of the coaching sessions

• Coach/referee teams at festivals
• Maintain standards of conduct & safety

• Must be RFU qualified & RFU CRB checked
Youth/Mini First Aid Co-ordinators: 
• Responsible for arranging First Aid training for all age Groups. 

• Database of all first aiders

• Ensuring all agegroups has appropriate equipment

• Co-ordinate with Sunday onsite physio

Youth/Mini Kit Co-ordinators:
• Responsible for annual equipment stock take and ordering new 

equipment. 

Fitness Co-ordinator: 
• Responsible for setting standards for all warmups

• Setting SAQ standards for all coaches to follow

• Nutrition

Youth/Mini Festival Chairmen: 
• Run the annual mini A, B & C festivals & youth 10s festival

• Setup specific committees to run this event

• Member of section committee

Mini Tour Organisers: 
• Organises the tour for the Mini Section
• Setup specific committees to run the tour

Youth/Mini Commercial Sponsorship Officers: 
• Co-ordinates corporate Sponsorship for mini & youth sections. 

• Ties into sponsorship activity of senior club

• Member of section committee

Youth/Mini Website Co-ordinators:

• Responsible for ensuring the material submitted by each section is appropriate for publication. 
Dates Of Mini Committee Meetings 2008/09 Season
All meetings are held at Cobham RFC in the new Clubhouse unless notified by email of a change
Tuesday xth August 

Tuesday xxth September 

Tuesday xxth October 

Tuesday xth November 

Tuesday xxth December
Tuesday xxth January 

Tuesday xxth February 

Tuesday xxth March 

Tuesday xxth April 

Tuesday xxth May 

Dates Of Youth Committee Meetings 2008/09 Season

All meetings are held at Cobham RFC in the new Clubhouse unless notified by email of a change

Tuesday xth August 

Tuesday xxth September 

Tuesday xxth October 

Tuesday xth November 

Tuesday xxth December

Tuesday xxth January 

Tuesday xxth February 

Tuesday xxth March 

Tuesday xxth April 

Tuesday xxth May 
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